WEB REMITTANCE PROCESS

,

STEP 1:From your home page, navigate to

the Payrouophon and Sel_ect'Data Valldatlon | Data Validation Center
Center.' Upload File
STEP 2: Under the Payroll Selection Process, Process selection

Payroll

choose ‘Upload a file containing payroll data’

and ClICk IN ext ! Process Method:
. @ Upload a file containing the payroll data NEXT

STEP 3:select the payroll date for the
file you wish to upload and click 'Next.’
(For examp[e: MarCh 3'] St) Default Not Started TESTM

NEXT

STEP 4:Choosea process format and open
the file from your computer. Ensure the file
contains a header and preview it, if needed.

Default Format Iv DATA FORMAT .. Test File Upload.csv
i jali ucti T
(Optional) Add any special instructions for the
0 . Special instructions
payroll process. Click 'Next' to proceed. SelectFile ~ N\g 7 . & S

SELECT FILE |
NEXT

FILE UPLOAD

Process format

STEP 5: After the data validates, review the = .| C—
preview displaying all individuals included in .
the file and their relevant data fields. Click 'OK’ Neo [ Wamng | ccoonon

to continue.
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STEP 6: Review any errors that appear and
correct any discrepancies (e.g., mismatched
date of birth). Save changes and validate the
records again. Once all errors are resolved
and no more issues appear, click ‘Next.'

Date of Hire - Original Date of Rehire

09/21/2008

Q

Data Validation Center

Are you sure you want to save all changes? Validate Records

CANCEL

STEP 7: On the flnal page, ve rlfy the total Participants New Participants Total Payroll Deposit
amounts of the payrollfile, including the ’ ’ e

number of individuals listed, any new additions,
total deposit amount, pretax amounts, Roth
amounts, and employer contributions. 0 700

Current Deferral $ Current User Defined 9 §

STEP 8: it you have additional files to () Process another file
upload, choose '‘Process Another File," or click
‘Complete’ to finish.

COMPLETE

STEP 9:2 pop-up will appear asking you to
certify that you've reviewed and approved the ‘ , , -,

| certify that | have reviewed the totals presented and that the results of the import are correct and approved for final import.
totals for final processing. Click 'Continue.’ CANGEL

Totals Verification

STEP 10: You'llreceive a

completion notification, which includes
a Request ID. Save this ID for future
troubleshooting purposes.

Confirm / Import

Your request has been submitted for processing. Your request ID is 3345580, Date/Time is Mar 07, 2025 at 04:36:46 pm
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