

sample NOTICE TO VENDORS

For School Districts that are signing 

Information Sharing Agreements (ISA) with only selected vendors.
[School District Letterhead]

[Date]

Important Notice to 403(b) Vendors Regarding Tax-Free Exchanges 

After September 24, 2007

Please be advised that the School District of ________________________________ (the District”) will execute an information sharing agreement (“ISA”) only with authorized 403(b) vendors.  To be included as an authorized TSA vendor in the District, a vendor shall:

□
have an existing payroll relationship with the District, or 

□
be sold and serviced through an organization that has an existing payroll relationship with the District 

AND must complete the enclosed Vendor Questionnaire and execute, without modification, the ISA enclosed with this Notice.  The District will not authorize any ISA other than the one provided, nor will it sign any version of the enclosed ISA that has been modified, edited, or changed in any way.

Sincerely, 

[District]

By: ______________________________________ 



Title: _____________________________________
This sample document is provided by the WEA Tax Sheltered Annuity Trust program to assist you with the development of your 403(b) program.  This sample document is not intended to constitute legal or tax advice.  The language of this document may not satisfy all the needs of your specific 403(b) program.  You should consult with your legal and tax advisor(s) prior to adopting any documents for your 403(b) program.  You may also review the model plan language issued by the Internal Revenue Service, which can be found in Revenue Procedure 2007-71.








