


sample employee communicationS

For School Districts Who Have Not Yet Signed 

Information Sharing Agreements (ISA) with Vendors.
Re:  Important Information About Your 403(b) Program  

You should be aware that recently released IRS regulations affect your ability to change your 403(b) (“TSA”) investment contracts or accounts while you are still an active employee.  These regulations establish certain rules restricting movement from one TSA investment to another TSA investment to qualify as a tax-free exchange.  Under these new rules, an “exchange” of TSA investment products may not be tax-free after September 24, 2007 unless the company offering the investment product where you wish to move all or some portion of your TSA agrees to enter into an information sharing agreement (“ISA”) with your current employer.  

Until we, along with the union representatives, have had the opportunity to review our current TSA vendors and sign appropriate ISAs with the approved vendors, we will not be approving any exchanges between TSA vendors.  A notice will go out to all TSA vendors with whom we have a payroll relationship advising them of this temporary restriction on TSA exchanges.  After the TSA vendors have been evaluated and the proper agreements are in place, we will advise you so that you can resume making exchanges if it is in your best interest to do so.  

During this period, you may continue to make contributions into your TSAs, send your future contributions to different TSA vendors with whom we have a payroll relationship and increase, decrease or stop your TSA contributions as you have in the past.  If you have any questions regarding the appropriateness of changing your 403(b) investment products, please contact your financial advisor.  We cannot provide any investment advice to employees.  

Sincerely, 

[District]

By: ______________________________________ 

Date:  __________________

Title: _____________________________________
This sample document is provided by the WEA Tax Sheltered Annuity Trust program to assist you with the development of your 403(b) program.  This sample document is not intended to constitute legal or tax advice.  The language of this document may not satisfy all the needs of your specific 403(b) program.  You should consult with your legal and tax advisor(s) prior to adopting any documents for your 403(b) program.  You may also review the model plan language issued by the Internal Revenue Service, which can be found in Revenue Procedure 2007-71.








