


VENDOR DESELECTION NOTICE/LETTER

(Date)

(addressee)

(company)

(address)

(city, state,  ZIP)

Dear (addressee’s name here):

We have completed our review of 403(b) vendors and have decided that we will no longer retain your organization as one of our approved vendors.  As a reasonable good faith effort to assist with any prospective contact regarding our employees (or their beneficiaries) and to facilitate their distribution requests, please note that general inquiries may be directed to the individual(s) noted below for each approved provider.

WEA Tax Sheltered Annuity Trust—1-800-279-4030 or weabenefits.com.

P.O. Box 7338

Madison, WI 53707-7338

Scott Thomas, Assistant Retirement and Investment Services Consultant

sthomas@weabenefits.com or Extension 2725

Mary Brazys, Retirement and Investment Services Consultant 

mbrazys@weabenefits.com or Extension 6714

Transfers, exchanges, and rollovers 

Technical Assistants, Extension 8573

(Vendor 2 if more than one provider)

(Vendor 3 if more than one provider)

(Note to school:  You may wish to direct inquiries to your third party administrator or an individual at your school.)

Thank you for the service you have provided to our employees, and we appreciate your continued cooperation in complying with the new 403(b) legislation.

Sincerely,

(author’s name here)

(author’s title here)


This sample document is provided by the WEA Tax Sheltered Annuity Trust program to assist you with the development of your 403(b) program.  This sample document is not intended to constitute legal or tax advice.  The language of this document may not satisfy all the needs of your specific 403(b) program.  You should consult with your legal and tax advisor(s) prior to adopting any documents for your 403(b) program.  You may also review the model plan language issued by the Internal Revenue Service, which can be found in Revenue Procedure 2007-71.
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