


EMPLOYEE NOTICE

To:
All Employees

From:
(your school district’s/administrator’s name here)

Date:
(insert date)

RE:
403(b) Regulations and Your 403(b) Plan

Last year we advised all employees of the new 403(b) regulations and our need to suspend transfers and/or exchanges until we completed our review of existing plan vendors.  We are pleased to say that this suspension is now lifted and you may resume transfers and/or exchanges from one 403(b) vendor to any of the plan’s approved vendors.

After considerable review and discussion with your union, we have selected the following vendors to assist you with your retirement savings:

WEA Tax Sheltered Annuity Trust—1-800-279-4030 or weabenefits.com.

(Vendor 2)

(Vendor 3)

If you made any exchanges to a vendor that is not listed above after September 25, 2007, it will be considered a taxable distribution.  You can avoid the tax consequences by re-exchanging your 403(b) account to one of the above vendors before July 1, 2009.  (Note to school:  Omit this paragraph if you have an information sharing agreement with such vendor(s).)
If the vendor you currently have your 403(b) account with was not selected, we suggest you contact one of the approved vendors above to open an account so that you may continue contributing.  Beginning (insert date), we will implement our written plan document (a copy is available in our district office) and begin operating our plan in compliance with the new regulations.  After this date, all contributions to vendors not included in our plan will cease and only salary reduction contributions to the above vendors will be accepted.  You may want to contact one of these vendors for enrollment material.

You may choose to keep your 403(b) account with your current vendor and make future contributions to one of the above vendors, or you may exchange your current account to the vendor you choose to direct future contributions.

We are pleased to announce that plan modifications negotiated with your union include after-tax (Roth) contributions.  Existing participants in the above plans may choose to make Roth contributions by completing a new salary reduction agreement (SRA) indicating your preference for pre-tax and/or Roth contributions.  You will also want to contact your vendor to make investment selections for new Roth contributions.  New enrollees will complete an SRA and choose their investments during the enrollment process.  Please contact your vendor of choice if you have any questions.  (Note to school:  Omit this paragraph if you do not offer Roth contributions.)
This sample document is provided by the WEA Tax Sheltered Annuity Trust program to assist you with the development of your 403(b) program.  This sample document is not intended to constitute legal or tax advice.  The language of this document may not satisfy all the needs of your specific 403(b) program.  You should consult with your legal and tax advisor(s) prior to adopting any documents for your 403(b) program.  You may also review the model plan language issued by the Internal Revenue Service, which can be found in Revenue Procedure 2007-71.
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